
 

AGENDA 

 

BOARD OF MAYOR AND ALDERMEN 

 

 

January 05, 2021 7:30 p.m. 

Mayor and all Aldermen Online Virtual Meeting 

 Call +1 (872) 240-3212 and enter 

Access Code: 983-897-285 

when prompted 

 
 

1. Mayor Craig calls the meeting to order. 
 
 

2. Due to the COVID-19/Coronavirus crisis and in accordance with Governor 
Sununu's Emergency Order #12 pursuant to Executive Order 2020-04, this Board 
is authorized to meet electronically. 

 
 

3. The Clerk calls the roll. 
 

 

CONSENT AGENDA (ITEMS) 

 

4. Mayor Craig advises if you desire to remove any of the following items from the 
Consent Agenda, please so indicate. If none of the items are to be removed, one 
motion only will be taken at the conclusion of the presentation. 

 

 

Ratify and Confirm Phone Poll 

 

5. Request from the Health Department for approval to accept funds in the amount 
of $9,726 from the NH COVID Equity Response Team for the COVID 
Community Support Program. 

 

 

Approve under supervision of the Department of Highways 

 

6. Pole Petitions: 
  11-1708 (1) Lakeview Lane 
  11-1710 (1) Tennyson Drive 
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Information to be Received and Filed 

 

7. Communication from Xfinity regarding programming changes and municipal 
emergency reporting procedures. 

 

 

REFERRALS TO COMMITTEES 

 

 

COMMITTEE ON FINANCE 

 

8. Resolution: 
 
"Amending the FY2021 Community Improvement Program, authorizing and 
appropriating funds in the amount of Nine Thousand Seven Hundred Twenty Six 
Dollars ($9,726) for the FY2021 CIP 213521 COVID Equity Response Team." 

 

 

REPORTS OF COMMITTEES 

 

 

COMMITTEE ON ACCOUNTS, ENROLLMENT & REVENUE 

ADMINISTRATION 

 

9. Advising that the update on the Revolving Loan Fund has been accepted. 
(Unanimous vote) 

 
 

10. Advising that the Finance Department reports: 
• Accounts receivable over 90 days 
• Aging report 
• Outstanding receivables  

have been accepted.  
(Unanimous vote) 

 
 

11. Recommending that the request to write off the second quarter receivables as 
presented be approved. 
(Unanimous vote) 
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12. Advising that the City’s Monthly Financial Report (unaudited) for the first five 
months of fiscal year 2021, submitted by the Interim Finance Director, has been 
accepted. 
(Unanimous vote) 

 
 

13. Recommending that ordinance amendment: 

“Amending Chapter 118: Vehicles for Hire, Section 118:39 Condition and 
Appearance of Vehicles of the Code of Ordinances of the City of 
Manchester.” 

 
ought to pass and be ordained. 
(Unanimous vote with the exception of Alderman Hirschmann who voted nay) 

 

 

COMMITTEE ON COMMUNITY IMPROVEMENT 

 

14. Recommending that the amending resolution and budget authorization providing 
for the acceptance and expenditure of funds in the amount of $9,726 for  
CIP 213521 COVID Equity Response Team be approved. 
(Unanimous vote via phone poll conducted on 12/17/2020) 

 

 

COMMITTEE ON LANDS AND BUILDINGS 

 

15. Recommending that the request for an easement release, modification of reserved 
rights and a temporary grading easement for the development project at 170 
Baker Street (Tax Map 734, Lot 1) be approved. 
(Unanimous vote) 

 
 

16. Advising that they have received and filed the offer to purchase the Wellington 
Hill Land. 
(Unanimous vote) 

 
 

LADIES AND GENTLEMEN, HAVING READ THE CONSENT AGENDA, A 

MOTION WOULD BE IN ORDER THAT THE CONSENT AGENDA BE 

APPROVED. 

 



January 05, 2021 Board of Mayor and Aldermen   
Page 4 of 6 

 

  

REGULAR BUSINESS 

 
 

17. Nomination(s) to be presented by Mayor Craig, if available. 
 
 

18. Confirmation(s) to be presented by Mayor Craig: 
 
Building Board of Appeals 
Jacob Pouliot to replace retired member Rich Roberts as a Structural Engineer, 
term to expire January 1, 2024 
Office of Youth Services 
Hassan Essa to succeed himself as a regular member, term to expire  
January 1, 2024 
Canada Stewart to succeed herself as a regular member, term to expire  
January 1, 2024 
Michael Worsley to succeed himself as a regular member, term to expire  
January 1, 2024 
Manchester Arts Commission 
Jozimar Matimano to move from an alternate to a regular member, term to expire 
December 1, 2023 
Colin Pio to fill a vacancy as an alternate member, term to expire  
December 1, 2021 

Ladies and Gentlemen, what is your pleasure? 
 
 

19. Report(s) of the Committee on Community Improvement, if available. 

Ladies and Gentlemen, what is your pleasure? 

 
 

20. A motion is in order to recess the meeting to allow the Committee on Finance to 
meet. 

 
 

21. Mayor Craig calls the meeting back to order. 
 
 

22. Report(s) of the Committee on Finance, if available. 

Ladies and Gentlemen, what is your pleasure? 
 
 

23. Report(s) of the Committee on Human Resources/Insurance, if available. 

Ladies and Gentlemen, what is your pleasure? 
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24. Report(s) of the Committee on Public Safety, Health and Traffic, if available. 

Ladies and Gentlemen, what is your pleasure? 
 
 

25. Report(s) of the Special Committee on Alcohol, Other Drugs, and Youth 
Services, if available. 

Ladies and Gentlemen, what is your pleasure? 
 
 

26. Resolution: (A motion is in order to read by title only.) 

"Amending the FY2021 Community Improvement Program, authorizing and 
appropriating funds in the amount of Nine Thousand Seven Hundred Twenty Six 
Dollars ($9,726) for the FY2021 CIP 213521 COVID Equity Response Team." 

If the Board so desires, a motion is in order that the resolution ought to pass 

and be enrolled. 
 
 

27. Ordinance Amendment: (A motion is in order to read by title only.) 

 
"Amending Chapter 118: Vehicles for Hire, Section 118:39 Condition and 
Appearance of Vehicles of the Code of Ordinances of the City of Manchester." 

This ordinance having had its final reading by title only, the question is on 

passing same to be ordained. 
 
 

28. A motion is in order to recess the meeting to enter into non-public session 

pursuant to RSA 91-A:3 (II)(b) for the hiring of any person as a public 

employee. 

 

A roll call vote is required. 
 
 

29. Mayor Craig calls the meeting back to order. 
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NEW BUSINESS 

 

 

ADJOURNMENT 

 
 

30. If there is no further business, a motion is in order to adjourn. 
 
 
 



CIP/BMA PHONE POLL
Date: 12/17/2020
Action:  Approve the acceptance of funds in 

the amount of $9,726 for the COVID

Community Support Program.

Alderman Yea Nay Absent Pass

 Ward 1 - Cavanaugh X

 Ward 2 - Stewart X

 Ward 3 - Long X

 Ward 4 - Roy X    

Ward 5 - Sapienza X

Ward 6 - Vacant  

 At Large - O'Neil X

 At Large - Levasseur X

 Ward 7 - Terrio X

 Ward 8 - Porter X

 Ward 9 - Shaw X

 Ward 10 - Barry X

 Ward 11 - Gamache  X

 Ward 12 - Hirschmann X

TOTAL: 12 1

2020-2021                                   
Board of Aldermen

Yeas and Nays 
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 Laura Smith Emmick,                 
  

 
 

CITY OF MANCHESTER 
Health Department  

 
 

 

 

Anna J. Thomas, MPH 
Public Health Director 

Philip J. Alexakos, MPH, REHS 
Chief Operations Officer 

Jaime L. Hoebeke, MPH, MCHES 
Chief Strategy Officer 

 
 
 

BOARD OF HEALTH 

Reverend Richard D. Clegg 
Stephanie P. Hewitt, MSN, FNP-BC 

Ellen Tourigny, MEd 
Tanya A. Tupick, DO 

 
1528 Elm Street • Manchester, New Hampshire 03101 • (603) 624-6466     

Administrative Fax:  (603) 624-6584  ∼  Community Health Fax: (603) 665-6894   
Environmental Health & School Health Fax: (603) 628-6004 

E-mail: health@manchesternh.gov  • Website: www.manchesternh.gov/health 
 

 

MEMORANDUM 
 
 
To:  Alderman Kevin Cavanaugh 
 Chairman, CIP Committee 
 
From:  Anna Thomas, MPH 
 Director, Manchester Health Department 
 
Date:  December 16, 2020 
 
Re:  New Funding - COVID Equity Response Team for the COVID Community Support Program 
     

________________________________________________________________________ 
 
The Health Department has received new funding in the amount of $9,726 from the COVID 
Equity Response Team for the COVID Community Support Program.  These funds will be used 
as reimbursement to assist with some of our interpretation expenses from July to November due 
to COVID 19.   
 
As such, we are requesting that a phone poll be conducted to approve and accept this additional 
funding.  These funds need to be expensed by December 30th, 2020 or else they will need to be 
returned to the State. 
 
Your review of these documents and a recommendation for approval to the full Board is 
respectfully requested. 
 
Thank you. 
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11-1708 
Manchester 

 
 
POLE LOCATION LICENSE 

 
POLE LOCATION 
FORM N0.2 

 
In the Board of Mayor and Aldermen of the City of Manchester, New Hampshire, 

on  . It appearing that the public good requires it, it is hereby 
 

ORDERED 
That Public Service Company of New Hampshire, dba Eversource Energy AND Consolidated Communications of Northern 
New England Company, LLC be and hereby are granted a license to install and maintain underground conduits, cables and wires 
and to erect and maintain poles and structures with wires, cables, conduits and devices thereon, together with such sustaining, 
strengthening and protecting fixtures as may be necessary in the public way, or ways, hereinafter referred to as requested in the 
petition of said Companies dated the 3rd day of December,2020. 

All construction under this order shall be in conformity with the Laws of the State of New Hampshire and the 
Ordinances of the City of Manchester, NH, and this license is granted, subject to its approval by the Public Works Director or 
his designee, and to certain conditions which are printed on the reverse side of this order, also the following designations and 
definitions, before this license shall be in full force and effect; 

The maximum and minimum length of said poles shall be 60 feet and 25 feet; height of structure 52 feet and 20 feet. The 
approximate locations of poles and structures, including where applicable the approximate distance thereof from the edge of the 
traveled roadway, or of the side-walk, and of underground conduits and cables are designated or defined as shown upon a plan 
marked "POLE LOCATION PLAN- EVERSOURCE AND Consolidated Communications of Northern New England 
Company, LLC " No. 11-1708, dated 11/22/2020 attached to and made a part of this order. All of said wires and cables except 
such as are vertically attached to poles and structures shall be placed in accordance with the National Electrical Safety Code in 
effect at the time of petition and/or license is granted. 

Underground conduits, wires and cables shall be not less than current minimum requirements of the 
National Electrical Safety Code below the surface of the roadway. 
 
This license is granted as to the following public ways or parts of ways in Manchester, New Hampshire.  
License one ( 1) pole(s), 258/6-1 located on LAKEVIEW LN in the City of Manchester. 

 
Granted By Vote of Board of Mayor and 
Aldermen, subject to approval 
of Public Works Director or his designee, 
at meeting of said Board held  _ 

Approved 
Dept. of Highways 
 

BY:    
 
 

ATTEST -------------------------- 
Matthew Normand, City Clerk 

 
Received  at  Manchester and recorded in Records of Pole Location Licenses. 
Vol., , Page , filed and an attested copy delivered to the said Public Service  
Company of New Hampshire, dba Eversource Energy and Consolidated Communications of Northern New England 
Company, LLC 

 
 

ATTEST -------------------------- 
Matthew Normand, City Clerk 
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Conditions up which The Pole Location License cited on reverse side is Granted: 

 
1. Excavations, obstructions or encumbrances shall at all times be properly guarded, barricaded 

or fenced during the whole time the highway is excavated, obstructed or encumbered, and 
lights shall be maintained throughout the night so that all excavations, obstructions and 
encumbrances may be readily seen. 

 
2.  Poles and conduits set in the City's right of way are subject to all lawful applicable 

permits issued by the City relative to use of or activities within the right of way. 
 

3.  The Licensee hereby agrees to indemnify and save harmless the City of Manchester, NH, for 
all claims for damages or injury whatsoever that may arise from the excavation, obstruction, 
encumbrance or occupation of said highway, and the Licensee shall be accountable for all 
damage that may occur on account of said excavation, obstruction, encumbrance or occupation 
of the aforesaid highway made or created in violation of the terms of this License; the City of 
Manchester in no case assuming any responsibility or liability by reason of the issuing of this 
grant. 

 
4.  Shade trees shall neither be cut down, cut, trimmed or otherwise injured by the Licensee, unless 

special permission shall have been granted by the abutting owner or owners, or the city. 
 

5.  The Licensee shall neither grant permission to place signs, or advertisements, (excepting only 
City street signs) nor permit the same to be attached to or displayed on or upon any pole or 
poles within the City of Manchester, and said grantee shall remove or cause to be removed all 
such signs or advertisements which may be so placed by any corporation, firm, person or 
persons. 

 
6.  The Licensee shall paint all poles within the City of Manchester, unless such poles are of the 

treated type or it is otherwise specified by the City, the standard color to be dark green. 
 

7.  The highway shall be left in as good condition and repair upon the completion of the work 
necessitated by this grant as existed previously, and the Department of Highways may restore 
the highway to as good condition and repair, or cause the same to be restored under its 
direction, and the grantee shall reimburse the City for any and all liability and expenses 
occasioned by reason of such work. 

 
8.  All poles shall be of wood or other suitable material, and the wires shall be run along and 

across the highway between the points named herein, and shall be maintained at least 18 feet 
above the surface of the ground. 

 
 
 

9.  The Licensee shall pay all properly assessed real and personal property taxes, including real 
and personal property taxes on structures or improvements added by the Licensee, no later 
than the due date. Failure of the licensee to pay the duly assessed personal and real estate taxes 
when due shall be cause for the City to terminate said license. 

 
10. The City reserves the right to modify this license, and the conditions associated with it, in 

accordance and in compliance with the law applicable to changes to pole licenses under 
NHRSA 231:163.
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6011-1 (4/02)   Page 1 of 1 

POLE LOCATION PLAN 
EVERSOURCE and  

        DATE 11/22/2020  LICENSE NO. 11-1708 
 

MUNICIPALITY: Manchester  STATE HWY. DIV. NO.  5 
 

STREET / ROAD: LAKEVIEW LN  STATE LICENSE NO.  
 

PSNH OFFICE: 
PSNH 
ENGINEER: 

Hooksett  
Steven  King 

 WORK REQUEST# 
WORK FINANCIAL # 

3494976 
9Y031866 

 

TELCO 
ENGINEER: 

  TELCO PROJECT #  
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11-1710 
Manchester 

 
 
POLE LOCATION LICENSE 

 
POLE LOCATION 
FORM N0.2 

 
In the Board of Mayor and Aldermen of the City of Manchester, New Hampshire, 

on  . It appearing that the public good requires it, it is hereby 
 

ORDERED 
That Public Service Company of New Hampshire, dba Eversource Energy AND Consolidated Communications of Northern 
New England Company, LLC be and hereby are granted a license to install and maintain underground conduits, cables and wires 
and to erect and maintain poles and structures with wires, cables, conduits and devices thereon, together with such sustaining, 
strengthening and protecting fixtures as may be necessary in the public way, or ways, hereinafter referred to as requested in the 
petition of said Companies dated the 4th day of December,2020. 

All construction under this order shall be in conformity with the Laws of the State of New Hampshire and the 
Ordinances of the City of Manchester, NH, and this license is granted, subject to its approval by the Public Works Director or 
his designee, and to certain conditions which are printed on the reverse side of this order, also the following designations and 
definitions, before this license shall be in full force and effect; 

The maximum and minimum length of said poles shall be 60 feet and 25 feet; height of structure 52 feet and 20 feet. The 
approximate locations of poles and structures, including where applicable the approximate distance thereof from the edge of the 
traveled roadway, or of the side-walk, and of underground conduits and cables are designated or defined as shown upon a plan 
marked "POLE LOCATION PLAN- EVERSOURCE AND Consolidated Communications of Northern New England 
Company, LLC " No. 11-1710, dated 11/24/2020 attached to and made a part of this order. All of said wires and cables except 
such as are vertically attached to poles and structures shall be placed in accordance with the National Electrical Safety Code in 
effect at the time of petition and/or license is granted. 

Underground conduits, wires and cables shall be not less than current minimum requirements of the 
National Electrical Safety Code below the surface of the roadway. 
 
This license is granted as to the following public ways or parts of ways in Manchester, New Hampshire.  
License one ( 1) pole(s), 1408/8 located on TENNYSON DR in the City of Manchester. 

 
Granted By Vote of Board of Mayor and 
Aldermen, subject to approval 
of Public Works Director or his designee, 
at meeting of said Board held  _ 

Approved 
Dept. of Highways 
 

BY:    
 
 

ATTEST -------------------------- 
Matthew Normand, City Clerk 

 
Received  at  Manchester and recorded in Records of Pole Location Licenses. 
Vol., , Page , filed and an attested copy delivered to the said Public Service  
Company of New Hampshire, dba Eversource Energy and Consolidated Communications of Northern New England 
Company, LLC 

 
 

ATTEST -------------------------- 
Matthew Normand, City Clerk 
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Conditions up which The Pole Location License cited on reverse side is Granted: 

 
1. Excavations, obstructions or encumbrances shall at all times be properly guarded, barricaded 

or fenced during the whole time the highway is excavated, obstructed or encumbered, and 
lights shall be maintained throughout the night so that all excavations, obstructions and 
encumbrances may be readily seen. 

 
2.  Poles and conduits set in the City's right of way are subject to all lawful applicable 

permits issued by the City relative to use of or activities within the right of way. 
 

3.  The Licensee hereby agrees to indemnify and save harmless the City of Manchester, NH, for 
all claims for damages or injury whatsoever that may arise from the excavation, obstruction, 
encumbrance or occupation of said highway, and the Licensee shall be accountable for all 
damage that may occur on account of said excavation, obstruction, encumbrance or occupation 
of the aforesaid highway made or created in violation of the terms of this License; the City of 
Manchester in no case assuming any responsibility or liability by reason of the issuing of this 
grant. 

 
4.  Shade trees shall neither be cut down, cut, trimmed or otherwise injured by the Licensee, unless 

special permission shall have been granted by the abutting owner or owners, or the city. 
 

5.  The Licensee shall neither grant permission to place signs, or advertisements, (excepting only 
City street signs) nor permit the same to be attached to or displayed on or upon any pole or 
poles within the City of Manchester, and said grantee shall remove or cause to be removed all 
such signs or advertisements which may be so placed by any corporation, firm, person or 
persons. 

 
6.  The Licensee shall paint all poles within the City of Manchester, unless such poles are of the 

treated type or it is otherwise specified by the City, the standard color to be dark green. 
 

7.  The highway shall be left in as good condition and repair upon the completion of the work 
necessitated by this grant as existed previously, and the Department of Highways may restore 
the highway to as good condition and repair, or cause the same to be restored under its 
direction, and the grantee shall reimburse the City for any and all liability and expenses 
occasioned by reason of such work. 

 
8.  All poles shall be of wood or other suitable material, and the wires shall be run along and 

across the highway between the points named herein, and shall be maintained at least 18 feet 
above the surface of the ground. 

 
 
 

9.  The Licensee shall pay all properly assessed real and personal property taxes, including real 
and personal property taxes on structures or improvements added by the Licensee, no later 
than the due date. Failure of the licensee to pay the duly assessed personal and real estate taxes 
when due shall be cause for the City to terminate said license. 

 
10. The City reserves the right to modify this license, and the conditions associated with it, in 

accordance and in compliance with the law applicable to changes to pole licenses under 
NHRSA 231:163.
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POLE LOCATION PLAN 
EVERSOURCE and  

        DATE 11/24/2020  LICENSE NO. 11-1710 
 

MUNICIPALITY: Manchester  STATE HWY. DIV. NO.  5 
 

STREET / ROAD: TENNYSON DR  STATE LICENSE NO.  
 

PSNH OFFICE: 
PSNH 
ENGINEER: 

Hooksett  
Steven  King 

 WORK REQUEST# 
WORK FINANCIAL # 

3495502 
9Y031892 

 

TELCO 
ENGINEER: 

  TELCO PROJECT #  
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To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the update on the Revolving Loan Fund, has been accepted. 

(Unanimous vote) 
 

Respectfully submitted,  

 
Clerk of Committee  
  

9.1



9.2



9.3



 

 

 

 

 

 

 

To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the Finance Department reports: 

• Accounts receivable over 90 days 

• Aging report 

• Outstanding receivables  

have been accepted.  

(Unanimous vote) 
  
  
Respectfully submitted,  

 
Clerk of Committee  
  

10.1



10.2



10.3



10.4



10.5



10.6



10.7



10.8



10.9



10.10



10.11



10.12



 
 
 
 
 
 
 
 
 
 
 
 
To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Accounts, Enrollment & Revenue Administration respectfully recommends, 

after due and careful consideration, that the request to write off the second quarter receivables as 

presented be approved. 

(Unanimous vote) 
 
 
Respectfully submitted,  

 
Clerk of Committee  

  

11.1



11.2



11.3



To the Board of Mayor and Aldermen of the City of Manchester: 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the City’s Monthly Financial Report (unaudited) for the first 

five months of fiscal year 2021, submitted by the Interim Finance Director, has been accepted. 

(Unanimous vote) 

Respectfully submitted, 

Clerk of Committee 
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12.5



12.6



12.7



12.8



12.9



12.10



12.11



12.12



12.13



 
 
 
 
 
 
 
 
 
To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Accounts, Enrollment & Revenue Administration respectfully recommends, 

after due and careful consideration, that ordinance amendment: 

 

“Amending Chapter 118: Vehicles for Hire, Section 118:39 Condition and Appearance of 
Vehicles of the Code of Ordinances of the City of Manchester.” 

 

ought to pass and be enrolled. 

(Unanimous vote with the exception of Alderman Hirschmann who voted nay) 
 

Respectfully submitted,  

 
Clerk of Committee  
  

13.1



13.2



 

 
 
 
 
 
 
 
To the Board of Mayor and Aldermen of the City of Manchester: 

 

The Committee on Community Improvement respectfully recommends, after due and careful 

consideration, that the amending resolution and budget authorization providing for the 

acceptance and expenditure of $9,726 for CIP 213521 COVID Equity Response Team be 

approved. 

(Unanimous vote via phone poll conducted on 12/17/2020) 
 
 
Respectfully submitted,  

 
Clerk of Committee  
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CIP/BMA PHONE POLL
Date: 12/17/2020
Action:  Approve the acceptance of funds in 

the amount of $9,726 for the COVID

Community Support Program.

Alderman Yea Nay Absent Pass

 Ward 1 - Cavanaugh X

 Ward 2 - Stewart X

 Ward 3 - Long X

 Ward 4 - Roy X    

Ward 5 - Sapienza X

Ward 6 - Vacant  

 At Large - O'Neil X

 At Large - Levasseur X

 Ward 7 - Terrio X

 Ward 8 - Porter X

 Ward 9 - Shaw X

 Ward 10 - Barry X

 Ward 11 - Gamache  X

 Ward 12 - Hirschmann X

TOTAL: 12 1

2020-2021                                   
Board of Aldermen

Yeas and Nays 
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 Laura Smith Emmick,                 
  

 
 

CITY OF MANCHESTER 
Health Department  

 
 

 

 

Anna J. Thomas, MPH 
Public Health Director 

Philip J. Alexakos, MPH, REHS 
Chief Operations Officer 

Jaime L. Hoebeke, MPH, MCHES 
Chief Strategy Officer 

 
 
 

BOARD OF HEALTH 

Reverend Richard D. Clegg 
Stephanie P. Hewitt, MSN, FNP-BC 

Ellen Tourigny, MEd 
Tanya A. Tupick, DO 

 
1528 Elm Street • Manchester, New Hampshire 03101 • (603) 624-6466     

Administrative Fax:  (603) 624-6584  ∼  Community Health Fax: (603) 665-6894   
Environmental Health & School Health Fax: (603) 628-6004 

E-mail: health@manchesternh.gov  • Website: www.manchesternh.gov/health 
 

 

MEMORANDUM 
 
 
To:  Alderman Kevin Cavanaugh 
 Chairman, CIP Committee 
 
From:  Anna Thomas, MPH 
 Director, Manchester Health Department 
 
Date:  December 16, 2020 
 
Re:  New Funding - COVID Equity Response Team for the COVID Community Support Program 
     

________________________________________________________________________ 
 
The Health Department has received new funding in the amount of $9,726 from the COVID 
Equity Response Team for the COVID Community Support Program.  These funds will be used 
as reimbursement to assist with some of our interpretation expenses from July to November due 
to COVID 19.   
 
As such, we are requesting that a phone poll be conducted to approve and accept this additional 
funding.  These funds need to be expensed by December 30th, 2020 or else they will need to be 
returned to the State. 
 
Your review of these documents and a recommendation for approval to the full Board is 
respectfully requested. 
 
Thank you. 
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One City Hall Plaza, Manchester, New Hampshire 03101 
Phone: (603) 624-6450      Fax: (603) 624-6529  

E-Mail:  pcd@manchesternh.gov      

www.manchesternh.gov  
 

Leon L. LaFreniere, AICP 
Director 

CITY OF MANCHESTER 
PLANNING AND COMMUNITY DEVELOPMENT 

 
Planning & Land Use Management 

Building Regulations 
Code Enforcement Division 

Community Improvement Program 
Zoning Board of Adjustment 

 

Pamela H. Goucher, AICP 
Deputy Director Planning & Zoning 

 
Michael J. Landry, PE, Esq. 

Deputy Director Building Regulations 

 
December 2, 2020 

 

Alderman Barbara Shaw, Chairwoman 

Committee on Lands and Buildings 

Board of Mayor and Aldermen 

One City Hall Plaza 

Manchester, New Hampshire 03101 

 

Re:   Easement release, modification of reserved rights, and temporary grading easement (TM 734-1) 

 

Dear Chairwoman Shaw and Honorable Committee Members: 

 

The Planning Board has conditionally approved a site plan development and lot line adjustment plan for the property at 

170 Baker Street.  The development approval includes razing the two existing commercial buildings and constructing a 

new 5,430 SF drive-thru bank. 

 

A quitclaim deed was recorded at the Hillsborough County Registry of Deeds in 1994 to convey the discontinued portion 

of Baker Street to the abutting property owner, Carolyn J. Neveu.  The conveyance reserved rights to the City of 

Manchester for a utility easement to protect existing utilities.  The easement area was to include the full width and length 

of the discontinued portion of Baker Street.  The discontinuance of a portion of Baker Street is on file with the City of 

Manchester Road Records. 

 

In connection with the Planning Board approval, the Applicant is requesting the release of the existing easement over the 

discontinued portion of Baker Street and modification of the existing reserved rights subject to the matters set forth in the 

deed of Carolyn J. Neveu dated February 17, 1994 (see attached existing and proposed easements).   

 

The Applicant, Manchester Water Works, and the City Solicitor have prepared a utility easement acceptable to all parties 

that would be recorded in place of the released easement.  The updated utility easement allows the City of Manchester the 

perpetual right and easement to use, repair, inspect, operate, maintain, rebuild, replace, and remove utility lines/pipes.  

 

Additionally, at the Department of Public Works’ guidance, the Applicant is also seeking a temporary grading easement to 

complete grading work within the right-of-way edges along Queen City Avenue.  The easement shall expire following 

construction on the Applicant’s adjoining premises (see attached). 

 

On behalf of the Applicant, the Planning Staff would appreciate the consideration of the Applicant’s request.  If you have 

any questions, staff from PCD will be available at your next meeting. 

 

Sincerely, 

J Nazaka 

Jodie Nazaka, AICP 

Senior Planner 

 
Cc:  David Latulipe, Bangor Savings Bank 
 Peter R. Chiesa, Esq., Office of the City Solicitor 

 Guy R. Chabot, P.E., Water Distribution 

 Kevin Sheppard, P.E., Director of Public Works 
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RELEASE OF EASEMENT  

AND MODIFICATION OF RESERVED RIGHTS  
 

 KNOW ALL PERSONS BY THESE PRESENTS that CITY OF MANCHESTER, a 

municipal corporation organized under the laws of the State of New Hampshire, whose mailing 

address is One City Hall Plaza, Manchester, NH 03101 (the “Grantor”) in consideration of One 

Dollar and other good and valuable consideration, the receipt of which is hereby acknowledged, 

paid by BANGOR SAVINGS BANK, a Maine banking corporation with a mailing address of 

PO Box 930, Bangor, Maine 04402-0930 (the “Grantee”), does hereby forever RELEASE to 

Grantee, and forever terminate and extinguish, all of its right, title and interest in the following 

reserved rights described in a Deed from Grantor to Carolyn Morrissette, dated August 19, 1982 

and recorded in the Hillsborough County Registry of Deeds in Book 2944, Page 38, more 

particularly described as follows:   

 

“(1) No access is permitted to or from the granted premises through the woven wire 

(chain link) fence;” 

*** 

“(3) Driveway access to and from and granted premises to Baker Street shall be 

constructed at a distance of at least 50’ westerly of the easterly terminus of the said 

woven wire (chain link) fence;” 

*** 

“(6) The reservation by the Grantor, City of Manchester, of all rights in and to the woven 

wire (chain link) fence, provided the Grantor, City of Manchester, shall have the 

responsibility of maintaining, repairing and replacing the same at its own cost and 

expense.” 

 

And does further agree to RELEASE to Grantee any restriction as to pedestrian access (but not 

as to vehicular access) to or from the granted premises to Queen City Avenue.  For the avoidance 

of doubt, the remaining rights reserved in the said Deed shall remain in full force and effect. 

 

And Grantor does hereby RELEASE to Grantee, and forever terminate and extinguish, all of its  

right, title, and interest in the easement described in that certain Quiet Title Final Judgment in the 

matter of Carolyn J. Bellefeuille, Trustee of the Carolyn J. Neveu Trust – 1994 v City of 

Manchester dated April 27, 2015 as filed in the Hillsborough Superior Court Northern District as 
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Case No. 216-2015-CV-00012 an Order and Decree of which was recorded in the Hillsborough 

County Registry of Deeds in Book 8753, Page 916, more particularly described as follows: 

“reserving to the City of Manchester a utility easement to protect existing utilities, said 

easement to include the full width and length of the discontinued portion of Baker 

Street as set forth in the Minutes of the Board of Mayor and Alderman held April 3 

,1984 concerning the discontinuance of a portion of Baker Street on file with the City of 

Manchester Road Records at Vol. 17, Page 231-232.” 

It is the express intention and desire of the within Grantor that the above rights and 

easement shall be forever extinguished. 

 

[Remainder of page intentionally left blank.  Signature on following page.]
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IN WITNESS WHEREOF, ___________________, _________ of the City of 

Manchester has set its hand and seal this         day of December, 2020. 

 

      CITY OF MANCHESTER 

 

 

             

Witness      By: __________________________ 

       Its: __________________________ 

 

 

 

STATE OF NEW HAMPSHIRE 

COUNTY OF HILLSBOROUGH, ss.   December ___, 2020 

 

 Personally appeared the above named __________________, ___________ of the City of 

Manchester, and acknowledged the foregoing instrument to be his/her free acts and deeds in said 

capacity and the free act and deed of the City of Manchester. 

 

       Before me, 

 

 

             

       Notary Public 

       Printed Name:  

       Commission Expiration: 
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TEMPORARY GRADING EASEMENT DEED 
 

 KNOW ALL PERSONS BY THESE PRESENTS, that the CITY OF 

MANCHESTER, a municipal corporation organized under the laws of the State of New 

Hampshire, whose mailing address is One City Hall Plaza, Manchester, NH 03101 (the 

“Grantor”), in consideration of One Dollar and other good and valuable consideration, the 

receipt of which is hereby acknowledged, paid by BANGOR SAVINGS BANK, whose 

mailing address is PO Box 930, Bangor, Maine 04402-0930 (the “Grantee”), does hereby 

GRANT to Grantee the temporary grading easement, more particularly described in 

Exhibit A attached hereto and incorporated herein by reference.   

 

IN WITNESS WHEREOF, the City of Manchester has caused this instrument to 

be executed, as of this _____ day of December, 2020. 

      

      CITY OF MANCHESTER 

 

 

             

Witness      By: __________________________ 

       Its: __________________________ 

 

 

STATE OF NEW HAMPSHIRE 

COUNTY OF HILLSBOROUGH, ss.   December ___, 2020 

 

 Personally appeared the above named __________________, ___________ of the 

City of Manchester, and acknowledged the foregoing instrument to be his/her free acts 

and deeds in said capacity and the free act and deed of the City of Manchester. 

 

       Before me, 

 

 

             

       Notary Public 

       Printed Name:  

       Commission Expiration:  
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EXHIBIT A 

 

That certain parcel of land in the City of Manchester, being that portion of the right of 

way of Queen City Avenue, located southerly and easterly of the Grantee’s land which is 

described in that certain Warranty Deed dated July 29, 2020 and recorded in the 

Hillsborough County Registry of Deeds in Book 9327, Page 1901, and northerly and 

westerly of the existing sidewalk along Queen City Avenue, as more particularly shown 

as the shaded area on the final Site Plan of Bangor Savings Bank, prepared by Nobis 

Group, dated April 2020, and last revised [_____], first approved by the City of 

Manchester Planning Board on June 18, 2020 and amended on September 4, 2020, a 

portion of which is attached here as Exhibit B. 

 

The purpose of this temporary grading easement deed is to allow the Grantee to enter 

onto land of the Grantor to properly grade the abutting property of the Grantor in order to 

minimize soil erosion and water runoff therefrom. This easement includes the right to 

enter onto said land of said Grantor with men and machinery to accomplish said grading 

and to reconfigure the topography of Grantor’s land and reseed and landscape the same in 

said regard.  This easement shall expire following completion of construction of 

Grantee’s bank branch on its adjoining premises. 
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EXHIBIT B 
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CITY OF MANCHESTER 
Joyce Craig  

Mayor 
 
 

MEMORANDUM 
 
To:  Board of Mayor and Aldermen 
From:  Mayor Joyce Craig 
Date:  December 15, 2020 
Re: Nominations 
 
Pursuant to Section 3.14(b) of the City Charter, please find below the following nomination, 
which will layover to the next meeting of the Board pursuant to Rule 20 of the Board of Mayor 
and Aldermen: 
 
Building Board of Appeals 

x Jacob Pouliot to replace retired member Rich Roberts as a Structural Engineer, term to 
expire January 1, 2024 
 

Office of Youth Services  
x Hassan Essa to succeed himself as a regular member, term to expire January 1, 2024 
x Canada Stewart to succeed herself as a regular member, term to expire January 1, 2024 
x Michael Worsley to succeed himself as a regular member, term to expire January 1, 2024 

 
Manchester Arts Commission 

x Jozimar Matimano to move from an alternate to a regular member, term to expire 
December 1, 2023 

x Colin Pio to fill a vacancy as an alternate member, term to expire December 1, 2021 
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JACOB F. POULIOT, P.E. 
1150 Chestnut St.                                                                   603-361-7475 
Manchester, NH 03104                                                          jpouliot@tfmoran.com 

 
OBJECTIVE: 
• Strive to expand my knowledge of Structural Engineering by gaining direct experience in the field 
• Will use my knowledge and experience to obtain a professional licensed engineer certification 
• Value professionalism, safety, and sustainability in the workplace 

 

WORK EXPERIENCE: 
STRUCTURAL ENGINEER October 2020 – Present 
   TF Moran, Inc. Bedford, NH 

x Carry out the design of commercial and residential structures in New Hampshire, 
Massachusetts, Maine, and Vermont 

x Complete the structural design of foundation, floor and roof framing, load bearing wall 
framing, and lateral support of steel and wood framed structures 

x Execute the drafting and planning of construction drawings 
x Review shop drawings and inspect structural framing 
x Am actively involved in the construction process and providing consultation to ensure 

compliance with structural drawings 
STRUCTURAL ENGINEER January 2016 – October 2020 
   JSN Associates, Inc., Portsmouth, NH 

x Carried out the design of commercial and residential structures in New Hampshire, 
Massachusetts, Maine, and Vermont 

x Was responsible for the drafting of structural drawings, construction administration, shop 
drawing review, and framing inspections 

STRUCTURAL ENGINEER April 2013 – January 2016 
   Base Design Group, Inc., Portland, ME 

x Carried out the design of cold-formed steel framing for commercial buildings 
x Prepared calculations and shop drawings for load bearing and non-load bearing wall 

framing, exterior and interior ceiling framing, floor and roof framing 
STRUCTURAL ENGINEER August 2012 – January 2013 
   Rubb, Inc., Sanford, ME 

x Carried out the design of steel truss PVC fabric tension membrane structures 
 

EDUCATION: 
MASTER OF SCIENCE 
  University of New Hampshire, Durham, NH 
      Structural Engineering, May 2012 
BACHELOR OF SCIENCE 
 University of New Hampshire, Durham, NH 
       Civil Engineering, May 2010 
 

RELATED COURSEWORK: 
• Dynamics of Structures 
• Structural Design in Steel 
• Reinforced Concrete Design 
• Structural Design in Masonry 
• Foundation Design I & II 
• Intro to Finite Element Analysis 
 

SKILLS:  
• AutoCAD, Revit, RISA 2D and 3D, RAM, RetainPro, Word, Excel 
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Colin A. Pio 
99 Kennard Road | Manchester, NH 03104 |(603) 361-0655 | colinpio@gmail.com 
 

PROFESSIONAL EXPERIENCE 
 
Congressman Chris Pappas (NH-01), Manchester, NH  September 2020—present 
Special Assistant for Communications and Outreach 
� Serve as primary liaison, manage stakeholder outreach and facilitate policy collaboration 

focusing on small business and economic development, PFAS, law enforcement and first 
responders, and municipal and town government.  

� Manage office outreach efforts to trade organizations, constituency groups, and elected 
officials. 

� Advise Congressman Pappas on policy and political decisions. 
 

CleverLight Media, Nashua, NH  Jan 2019—August 2020 
Digital Content Manager 
� Created editorial calendars, wrote web and social media content, provided SEO services, 

implemented email campaigns, and wrote copy for digital and print marketing campaigns 
 
Self-Employed, Manchester, NH Oct—Nov 2016, May 2018—Jan 2019 
Consultant, Senior Advisor 
� Worked with political candidates to develop communications, social media, and rapid response 

strategies and budget and fundraising plans 
� Researched and wrote regular public-facing newsletters and digital content 
� Clients included: Mark Connolly, Molly Kelly for Governor, New Hampshire Democratic Party, 

Stephanie Murphy for Congress (Florida-07), Democratic Congressional Campaign Committee 
 

Morgan Stanley Wealth Management, Manchester, NH  Oct 2017—May 2018 
Financial Advisor 
� Worked with individuals and corporations to help manage assets, risks, and liabilities and built 

financial plans and investment strategies for clients 
 
Mark Connolly for NH, Manchester, NH  Dec 2015—Sept 2016 
Campaign Manager 
� Managed campaign budget, payroll, vendors, fundraising and compliance, policy development, 

political outreach, earned and paid media strategy, volunteer field program, communications 
plan, and email and social media campaigns 

� Hired and managed full-time staff of 5 and independent contractors: a researcher, media team, 
direct mail consultant, and pollster 

� Served as on-the-record spokesperson for the campaign  
 

New Hampshire Democratic Party, Concord, NH April 2012—Nov 2015  
Finance Director 
� Created and implemented annual multi-million-dollar finance plan 
� Directed major donor ($10k+), direct mail, and online fundraising programs and planned and 

executed three major events annually with each netting an average of $100,000 
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Senator Jeanne Shaheen, Manchester, NH Jan 2009—April 2012  
Special Assistant for Constituent Services, Political Staff 
� Served as liaison to IRS, Department of Homeland Security, TSA, and FEMA; managed political 

and fundraising events; ensured compliance with federal election law 
 
Governor John Lynch, Manchester, NH May 2006—Jan 2007, Jan—Nov 2008  
Director of Operations, Special Assistant for Citizen Services, Finance Assistant 
� Managed $1.6 million campaign budget; drafted correspondence to constituents; served as 

liaison to state agencies; helped plan and execute fundraising events 
 
Hillary Clinton for President, Manchester, NH Jan 2007—Jan 2008  
Deputy NH Political Director 
� Helped plan and execute events for Senator Clinton and surrogates; served as liaison to elected 

officials and political leaders 
 

EDUCATION 
 
Saint Anselm College, Manchester, NH May 2007 
BA, Politics 
   

COMMUNITY SERVICE 
 
603 Forward, Treasurer May 2020—present 
Manchester Trustees of the Trust Fund, Member August 2018—present 
Saint Anselm College, Alumni Speaker 2014—present 
NH Food Bank, Advisory Board June 2013—June 2014 
Highland Resorts Condominium Association, Treasurer Jan 2010—Sept 2014 
Saint Anselm College Class of 2007, Reunion Committee Summer 2012, 2017 
 

HONORS EARNED 
 

Eagle Scout, Boy Scouts of America Sept 2000 
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	AGENDA
	---
	1. Mayor Craig calls the meeting to order.
	2. Due to the COVID-19/Coronavirus crisis and in accordance with Governor Sununu's Emergency Order #12 pursuant to Executive Order 2020-04, this Board is authorized to meet electronically.
	3. The Clerk calls the roll.

	CONSENT AGENDA (ITEMS)
	4. Mayor Craig advises if you desire to remove any of the following items from the Consent Agenda, please so indicate. If none of the items are to be removed, one motion only will be taken at the conclusion of the presentation. 

	Ratify and Confirm Phone Poll
	5. Request from the Health Department forapproval to accept funds in the amount of $9,726 from the NH COVID Equity Response Team for the COVID Community Support Program.
	[Phone Poll - COVID Equity Response Team Memo.pdf]


	Approve under supervision of the Department of Highways
	6. Pole Petitions: 11-1708 (1) Lakeview Lane 11-1710 (1) Tennyson Drive


	[Pole Petitions.pdf]


	Information to be Received and Filed
	7. Communication from Xfinity regarding programming changes and municipal emergency reporting procedures.
	[MX-M904_20201228_132006.pdf]


	REFERRALS TO COMMITTEES
	COMMITTEE ON FINANCE
	8. Resolution:

"Amending the FY2021 Community Improvement Program, authorizing and appropriating funds in the amount of Nine Thousand Seven Hundred Twenty Six Dollars ($9,726) for the FY2021 CIP 213521 COVID Equity Response Team."
	[Resolution - Ref to Finance.pdf]


	REPORTS OF COMMITTEES
	COMMITTEE ON ACCOUNTS, ENROLLMENT & REVENUE ADMINISTRATION
	9. Advising that the update on the Revolving Loan Fund has been accepted.

(Unanimous vote)
	[Accounts Revolving Loan Fund.pdf]

	10. Advising that the Finance Department reports:





Accounts receivable over 90 days

Aging report

Outstanding receivables 

have been accepted. 

(Unanimous vote)
	[Accounts Receivable Reports.pdf]

	11. Recommending that the request to write off the second quarter receivables as presented be approved.

(Unanimous vote)
	[Accounts 2nd Quarter Write-Offs.pdf]

	12. Advising that the City’s Monthly Financial Report (unaudited) for the first five months of fiscal year 2021, submitted by the Interim Finance Director, has been accepted.

(Unanimous vote)


	[Accounts Monthly Financial Report.pdf]

	13. Recommending that ordinance amendment:



“Amending Chapter 118: Vehicles for Hire, Section 118:39 Condition and Appearance of Vehicles of the Code of Ordinances of the City of Manchester.”



ought to pass and be ordained.

(Unanimous vote with the exception of Alderman Hirschmann who voted nay)
	[Accounts Taxi Ord Amendment.pdf]


	COMMITTEE ON COMMUNITY IMPROVEMENT
	14. Recommending thatthe amending resolution and budget authorization providing for the acceptance and expenditure of funds in the amount of $9,726 for CIP 213521 COVID Equity Response Team be approved.(Unanimous vote via phone poll conducted on 12/17/2020)
	[CIP 213521 COVID Equity Response Team.pdf]


	COMMITTEE ON LANDS AND BUILDINGS
	15. Recommending that the request for an easement release, modification of reserved rights and a temporary grading easement for the development project at 170 Baker Street (Tax Map 734, Lot 1) be approved.

(Unanimous vote)
	[Bangor Savings Bank Tax Map 734 Lot 1.pdf]

	16. Advising that they have received and filed the offer to purchase the Wellington Hill Land.

(Unanimous vote)

	LADIES AND GENTLEMEN, HAVING READ THE CONSENT AGENDA, A MOTION WOULD BE IN ORDER THAT THE CONSENT AGENDA BE APPROVED.
	REGULAR BUSINESS
	17. Nomination(s) to be presented by Mayor Craig, if available.
	18. Confirmation(s) to be presented by Mayor Craig:

Building Board of AppealsJacob Pouliot to replace retired member Rich Roberts as a Structural Engineer, term to expire January 1, 2024Office of Youth ServicesHassan Essa to succeed himself as a regular member, term to expire January 1, 2024Canada Stewart to succeed herself as a regular member, term to expire January 1, 2024Michael Worsley to succeed himself as a regular member,term to expire January 1, 2024Manchester Arts CommissionJozimar Matimano to move from an alternate to a regular member, term to expire December 1, 2023Colin Pio to fill a vacancy as an alternate member, term to expire December 1, 2021Ladies and Gentlemen, what is your pleasure?
	[Confirmations.pdf]

	19. Report(s) of the Committee on Community Improvement, if available.
	20. A motion is in order to recess the meeting to allow the Committee on Finance to meet.
	21. Mayor Craig calls the meeting back to order.
	22. Report(s) of the Committee on Finance, if available.Ladies and Gentlemen, what is your pleasure?
	23. Report(s) of the Committee on Human Resources/Insurance, if available.Ladies and Gentlemen, what is your pleasure?
	24. Report(s) of the Committee on Public Safety, Health and Traffic, if available.Ladies and Gentlemen, what is your pleasure?
	25. Report(s) of the Special Committee on Alcohol, Other Drugs, and Youth Services, if available.Ladies and Gentlemen, what is your pleasure?
	26. Resolution: (A motion is in order to read by title only.)

"Amending the FY2021 Community Improvement Program, authorizing and appropriating funds in the amount of Nine Thousand Seven Hundred Twenty Six Dollars ($9,726) for the FY2021 CIP 213521 COVID Equity Response Team."If the Board so desires, a motion is in order that the resolution ought to pass and be enrolled.
	[Resolution - Ref to Finance.pdf]

	27. Ordinance Amendment: (A motion is in order to read by title only.)

"Amending Chapter 118: Vehicles for Hire, Section 118:39 Condition and Appearance of Vehicles of the Code of Ordinances of the City of Manchester."

This ordinance having hadits final reading by title only, the question is on passing same to be ordained.
	[Admin Taxi Ord.pdf]

	28. A motion is in order to recess the meeting to enter into non-public session pursuant to RSA 91-A:3 (II)(b) for the hiring of any person as a public employee.

A roll call vote is required.
	29. Mayor Craig calls the meeting back to order.

	NEW BUSINESS
	ADJOURNMENT
	30. If there is no further business, a motion is in order to adjourn. 


